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	Pupil Name: 
	Stage of transition: 
	Date: 
	Review date:

	Preparation of/for the Child
	Responsibility
	Date
	Progress

	Familiarisation visits to new environments including additional spaces that the child would access (e.g. P1 classroom, toilets, gym hall, playground, canteen, etc.) Take into account multipurpose function of areas (e.g. canteen used as gym hall, assembly room, etc.).
	
	
	

	Planned visits, with familiar staff, to receiving school/class to participate in activities (e.g.  planned group activity, playtimes, short/message visits and longer/planned visits).
	
	
	

	New staff visits to child in current environment to allow for familiarisation.

	
	
	

	Activities in current environment with new staff.

	
	
	

	Making a personalised photobook/video library for the child which captures all visits including new staff, places and activities.
	
	
	

	Awareness of routines and physical boundaries within new environment(s).

	
	
	

	Introduction and/or transfer of visual supports and visual timetables including Social Stories the child is currently using.
	
	
	

	Practice of routines and skills in new environment(s) if needed to help with generalisation.

	
	
	

	Identify and introduce buddy/buddies.

	
	
	

	Identify and introduce key staff member(s) for help when things go wrong (e.g. pupil support assistants (PSA), playground supervisors, janitor/facilities manager, canteen staff).
	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	
	
	
	
	

	Preparation for Staff
	Responsibility
	Date
	Progress

	Identification of who the class teacher(s) and support staff are likely to be.

	
	
	

	Information sharing from parents and current partners to the Child’s Plan re the child: strengths, pressures, motivators, concentration, behaviour, triggers, strategies, expectations.
	
	
	

	Sharing relevant information and support strategies with key personnel e.g. visiting teachers, playground supervisors, facilities manager and canteen staff, etc. 
	
	
	

	Informal meeting(s) with parents.

	
	
	

	Consultation with appropriate therapists, Allied Health Professionals and any other support services involved.
	
	
	

	Awareness of Child’s Plan actions, IEP targets, Developmental Overviews, ‘All About Me’ type documents, successful strategies, triggers, Assessments, Milestones, etc.
	
	
	

	Multi-agency inclusion in meetings e.g. Child’s Plan meetings, Transition Planning meetings, etc.
	
	
	

	Training of appropriate staff to meet individual needs (Moving and Handling, Intimate Care, Neurodevelopmental Differences, Differentiation, Makaton, Epilepsy, Visual supports, Visual Timetable, etc.)
	
	
	

	Visits to child in ELC setting/ Class(es) for observation and active involvement.

	
	
	

	Current staff to be involved in contributing towards ‘Know me Support me/All About Me booklet/ Communication Passport for the child.
	
	
	

	Agree a shared expectation and consistent approach amongst all staff working with child, informed by Child Planning process and recommendations from other professionals involved.
	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	Partnership with Parents/ Carers
	Responsibility
	Date
	Progress

	Discussion of child’s communication level and any supports currently in place.

	
	
	

	Discussion of the level of the child’s safety awareness and support strategies used.

	
	
	

	Discussion of personal & intimate care needs and support strategies being used.

	
	
	

	Discussion of behavioural support needs and support strategies currently in place.

	
	
	

	Discussion of any dietary and eating issues and any relevant protocols in place.

	
	
	

	Discussion of any sleeping issues which might impact on child during their time in school.
	
	
	

	Discussion of home/school communication methods which meet the needs of the family and the school.
	
	
	

	Discussion around ways of differentiating homework as needed.

	
	
	

	Discussion and planning around settling in time/ phased entry arrangements and reviewing after an agreed time.
	
	
	

	Discussion around any possible transport issues.
 
	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	Preparing the Physical Environment
	Responsibility
	Date
	Progress

	Specialist review of access to the building; adaptations/equipment.

	
	
	

	Specialist review of access within the building; adaptations/equipment.

	
	
	

	Specialist review of personal care space; adaptations/equipment.

	
	
	

	Consideration of flow of space within the class(es); adaptations/equipment.

	
	
	

	Consider access and flow of space within outdoor provision; adaptations/equipment.
	
	
	

	Access to and provision of different areas within school/class e.g. quiet/low arousal, sensory, workstation, therapy space, etc. according to needs.
	
	
	

	Consider environmental audit in terms of hearing, vision or other sensory needs; adaptations/equipment. May require specialist service audit.
	
	
	

	

	
	
	

	

	

	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	




	Planning for the Curriculum
	Responsibility
	Date
	Progress

	Consider the most appropriate assessment framework, or combinations of them, to support access to the curriculum, e.g. Milestones for complex needs
	
	
	

	Consider appropriate individual targets supported by above assessments. Include in an Individual Education Plan where appropriate.
	
	
	

	Consider recommendations from SLT, Physiotherapy, Assistive Technology Support Service, Occupational Therapy, Deaf Education, Highland Education Vision Support Service, Specialist Nurses, English as an Additional Language, etc. as appropriate.
	
	
	

	Consider the learning environment, including need for; frequency of sensory/ movement/rest breaks, size of social group, creative use of ICT, methods which demonstrate learning, specific and specialised resources, etc.
	
	
	

	Inclusion of possible broader curriculum elements e.g. hydro-therapy, therapy programmes, etc.
	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	



Date of next transition review: …………………………………………………………………………………………………………………
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